Society of American Archivists
Preservation Section Steering Committee Meeting
 
Tuesday, July 24, 2018
12:00–1:00 PM (Eastern) (via conference call service provided by Neiger/Yale)
Minutes by Neiger
 
Present:  Fletcher Durant (Member-at-large/Communication Chair), Summer Espinoza (Program Chair), Eve Neiger (Vice chair/Chair elect), Anastasia Matijkiw (Member-at-large/Education Chair)

Absent: Janet Carleton (Chair/NDRFA Chair), Brenda Gunn (Council Liaison), Frances Harrell (Immediate Past Chair),
I. [bookmark: _2na137e7dkx]Committee reports
A. [bookmark: _3813owu6h5xw]Communication (Durant)
1. We need some social media guidelines to share with other committee members (and new volunteer Nancy Edge)
a) Will work out a plan for retweeting Pres related material during SAA and silent auction tweets
b) ACTION: reach out to Nancy Edge to see if she is attending SAA
c) Delayed till after SAA FALL ACTION FLETCHER: Write up guidelines
2. Completed a Preservation themed Sched: Broad definition of Preservation related materials
a) ACTION FLETCHER: Send Sched out via section listserv
b) ACTION ALL: Let Fletcher know if he missed anything in the Preservation themed Sched
B. [bookmark: _4ebzogoqf60k]Nominating (Neiger)
1.  Two positions open:
a) Member-at-large (2-year) - winner
(1) Elizabeth Shepard
b) Vice-chair/Chair Elect/Past Chair (3 years) -winner
(1) Jeremy Linden (unopposed)
2. Becky Geller (not elected Member-at-large candidate)
a) Wants to become involved in committee work
(1) Already contacted by Eve (will meet with her at SAA if attending and asked her to volunteer for auction sitting)
3. Thank you to folks who will be rotating off at end of annual meeting!
a) Frances
b) Anastasia
C. [bookmark: _sdjwzcottdgs]Education (Matijkiw) 
1. Bookmarks: 
a) To see current versions of bookmarks: Custodial neglect, humidity, and temperature
(1) https://drive.google.com/drive/folders/1BohRddgrA8D1tHBu09nWG34GEhqrhPDs?ogsrc=32
b) Waiting for edits on text in next couple weeks
(1) ACTION ANASTASIA: Work on final text for bookmarks and send to Eve by 7/27
c) ACTION EVE: Complete layouts for all the bookmarks
(1) Custodial Neglect is ready to go
d) Branding: More obvious SAA Preservation branding
(1) Eve has graphics for SAA Preservation Logo
(2) Use SAA Preservation Section Logo alone
e) Cost of bookmarks last year: 2000 bookmarks for $119 from Smartpress.com, $400 for 3 more bookmarks
f) Eve uploaded last year’s bookmarks to the website
(1) https://www2.archivists.org/groups/preservation-section/preservation-bookmarks-meet-the-agents-of-deterioration-0
D. [bookmark: _qqromp8qpz0i]NDRFA (Neiger)
1. Grants (Neiger)
a) Blog post highlighting the recent activities of the NDRFA and the upcoming silent auction for SAA conference blog? Do we want to contribute to this post?
(a) ACTION EVE: Eve will contact Miriam about collaborating on the post (DONE)
(b) When will the blog-post go live? End of July
(i) Promote donations if early enough
(ii) Promote silent auction
(c) ACTION JANET AND EVE: Janet and Eve will work together to create a post about the silent auction (promote silent auction)
2. Auction 
a) Schedule
(1) Eve just posted out
(2) Wednesday donation drop-off: Wednesday August 15th 6-6:30 pm (Auction table by registration desk)
(3) Set up/drop-off donations: Thursday August 16th 7:30-9:00 am
(4) Auction open Thursday August 16th 9am-5:30 pm
(5) Auction open Friday August 17th 9 am-3:30 pm
(a) FINAL BIDS due before 3:30 pm.
(b) Contact winners starting at 3:30 pm.
(c) Must respond to text messages by 4:30 pm after which will move on to next highest bidder.
(d) Pick-up and pay: 3:30-5:00 pm
b) Call for donations
(1) Sent to SAA Announcements Listserv
(2) To Preservation Listserv
(3) To Yale University Library staff list
(4) ACTION EVE: Send to SAA leaders Call for volunteers
(5) ACTION SUMMER: Post call for donations on LA Archivists Collective and Society of California Archivists
(6) ACTION EVE: Resend call first week of august depending on need
c) Promotion
(1) If we can get photos of donations ahead of time, we can post photos to twitter/facebook etc.
(2) ACTION: Eve will send photos to Fletcher as available 
(3) ACTION: Fletcher will promote donations on Twitter
(4) ACTION: Summer can post on LA Archivists Collective and Society of California Archivists
d) We’ll have 6 tables, space permitting
e) Eve will manage auction onsite (and off site as needed)
f) ACTION: Eve will print table tents and signs for this and bid sheets
g) All shipped donations will be shipped to EVE
h) Fletcher asked Carlos if silent action can be added to the Sched. Sent along updated schedule
i) Table schedule:
(1) ACTION: Eve will send a call for volunteers the first week of August using doodle poll
E. [bookmark: _wuuyad79ddj6]Program Committee (Espinoza)
1. Program update:
a) We had a number of new people asking to join the program but we haven’t had time to fit them in
(1) ACTION: Eve will reach out to those who didn’t make it into the program to see if they would like to reach out to the section in another way
b) Ask panelists to share Powerpoints ahead of time
(1) SUMMER will prepare the PPTs together on her computer
(2) ACTION Eve will send PPT from last year as a guide
c) Need timekeeper for panel: Amelia Parks (aparks@dhpsny.org)
(1) ACTION ANASTASIA: Ask Amelia Parks  if she would be willing to serve as timekeeper  
d) Presenters selected, in process of collecting abstracts/titles (panelists’ working doc here) 
e) Next steps: Talk with PS Program Committee about any parameters we want to set for each of their presentations
f) Sched has been updated 
g) ACTION EVE/SUMMER: Talk to Summer about the work she has to do to prepare to run the meeting and have everything ready to go
h) ACTION FLETCHER: Double-check and update micro-site (news announcement) with info on this year’s program when ready from Summer
i) ACTION FLETCHER: Check-in with Frances about scheduling a tour with Jake Nadal (LoC Preservation)
II. [bookmark: _v17pf0lxc232]Housekeeping
A. Next meetings
1. AUGUST - In person meeting following Section Meeting Wednesday, August 14 4:15 PM
B. Who is attending SAA?
1. Fletcher (Arriving Wednesday. Before my talk)
2. Eve
3. Janet will not be attending
4. Anastasia (arriving Friday morning)
5. Summer
6. Frances (from Fletcher)


Program Schedule (for reference): 75 min total
Intro and section business (15 min)
· Vice-Chair/ Chair Elect (EVE): Welcome group, introduce steering committee members present (just name, position, stand up and wave)
· Vice-Chair/ Chair Elect (EVE): Introduce grant reps and liaison
· National Disaster Recovery Fund for Archives
· NEH, NHPRC (grant announcements)
· NDSA Levels of Preservation Working Group? (See Electronic Records community announcement)
· Council Liaison
· Vice-Chair/ Chair Elect (EVE):: hand over to Summer (PC chair)
· SUMMER: Introduce panelists & run program part of meeting
 
Program panelists (45 min):
· Emilie Leumas moderator
· Elizabeth Shepard (8 min)
· Nicole Davis (8 min)
· Fletcher Durant (8 min)
· Emilie Leumas (8 min)

Q & A : Facilitated by Emilie (?) (10 min)

